3asenyt

IlonuTuka 00paboTKH NepcOHANBLHBIX A
MBAOY nercknii cag Ne33 «Ceraaquox»
KOMOHHHPOBAHHOIO BHJA I. Y1aH-YII»

1. OBHIME NNOJIOKEHHA.

1.1.  Ilonutuka 06paboTku nepcoHansHbix AaHHbIX B MBIOY nerckuit can Ne 33 «CeTisiuok»
KOMOHWHHPOBAaHHOIO BHJA I.YnaH-Yio» (nanee - [Tonutuka) onpenensieT OCHOBHBIE MPUHLIMUIBI,
LEH, YCIOBHS U CrocoOb! 00paboTKM MEepCOHANbHBIX NAaHHbBIX, MEPEYHH CYOBEKTOB M COCTaB
obpabateiBacMeix B MBJIOY netckmii cax Ne 33 «Ceernsdok» (manee - yupexaeHue)
MEPCOHANBHBIX OAHHbIX IOEHCTBHSA, NCHCTBHA M ONEPalliH, COBCPLIAEMbIE C MEPCOHANIBHBIMH
NaHHBIMH, IPaBa CyOBbEKTOB MIEPCOHAIIBHBIX JAHHBIX, & TAKOKE CONEPIKUT CBEICHHS O PEATTU3YEMBIX
B MBJIOY TpeboBaHHsX K 3aILUTE NEPCOHANBHBIX TAHHBIX.

1.2. TlonmuTuka NpUHATAa C LETBIO 3aUIMTHI OpaB W CcBOOOX dYesnoBeka M rpaKIaHHHA NPH
00paboTKe MEPCOHANBHBIX AaHHBIX, B TOM YHCJIE 3aLUThI IPaB Ha HEMPUKOCHOBEHHOCTb YaCTHOM
XHU3HH, IMYHYIO U CEMEHHYIO TalHy.

1.3, JloxanbHele HOpMATUBHBIE aKThl M HHbIE JOKYMEHTHI, perjaMeHTHUpYolHe oOpaboTky
NEPCOHANIBHBIX [AHHBIX B YUPEXKIEHHH, B TOM YHCIE MpH HX 00paboTke B MHAOPMALIMOHHBIX
CHCTEMaX, COAEpXKaUIMX NEepPCOHajbHble INaHHBIE, pa3pabaThiBalOTCA B YUPEKICHHH C YUETOM
nonoxxenuit [lomutuxm.

1.4, BTIlonuTtike HCMONB3YIOTCS CENYIOLIME OCHOBHbIE TEPMHUHBI

- NEePCOHANbHBIE NaHHBIE - JI00as MH(OpMaLs, OTHOCALLASCA K MPSAMO MM KOCBEHHO
OMNpPEIEICHHOMY HIIH ONpeneICHHOMY (hHU3HYECKOMY JIUILY (CYOBEKTY NEPCOHAbHBIX JaHHBIX );

- OIEPATOP NEPCOHANBHBIX NAHHBIX (ONEPaTop) - FOCYAAPCTBEHHBIH OPraH, MyHUIUIIAIbHBIX
OpraH, XOpUAHYECKOE HIIH (PU3NYECKOE THLIO, CAMOCTOATE/IBHO UM COBMECTHO C APYTHMH JIHLAMR
OpraHu3yIOIHME W (MJIM)OCYILECTBISAIOWME 00paboTKy TMEpCOHANbHBIX [AaHHBIX, a TaKoKe
oupenesAIoIMe LeaH 06pabOTKM MEPCOHANbHBIX INAHHBIX, COCTaB MEPCOHATBHBIX IAHHBIX,
noaexamux 00paboTke, NelCTBUA (ONEpalu), COBEPLIAEMBIE C NEPCOHATBHBIMU JaHHBIMHY,

- 00paboTKa NEpCOHaNBHBIX NAHHBIX - JHO0OE HEHCTBHE (OMEepaLu) UM COBOKYMHOCTh
aBTOMAaTH3aLMKX WK 6€3 ux ucnosb3oBaHus. O6paboTka NepcoOHabHBIX JTaHHBIX BKJIFOYAECT B ce04,
B TOM 4HCJIE: ¢O0OD, 3aMUCh, CUCTEMATU3ALMIO. HAKOILJICHHE, XPAHEHHE, YTOUHEHHE (OOHOBIIEHHE,
M3MEHEHME), H3BJIEYEHHE, MCIONBb30BaHHE, Nepenavyy (paclpocTpaHEHHE, NpPEeJOCTaBICHHE,
IOCTyI), 06€3MYMBaHKe, OJIOKUPOBAHHE, YAATICHHE, YHHUTOKEHHE,

- aBTOMaTH3UMpoBaHHas 00paboTka MEpPCOHA/IbHBIX NaHHBIX - 00paboTka NEpCOHABHBIX
JAHHBIX C IOMOILBIO CPEACTB BHIYUCIUTEIBHOW TEXHUKH;

- pacnpoCTpPaHEHHE MEPCOHANbHBIX NaHHBIX - JEHCTBUSA, HANpaBJICHHBIE Ha PaCKPbITHE
NEPCOHANBHBIX JaHHBIX HEOMPEAEIEHHOMY KPYTY JIHLL;

NPEAOCTABJICHHE NIEPCOHANIBHBIX JAHHBIX - JEHCTBYSI, HAMIPABJICHHBIE K PACKPLITHE
NEPCOHANBHBIX JaHHBIX ONPENECICHHOMY JIULLY WITH OIIPENEICHHOMY KpYTY JIMII,

- ONOKMpOBaHME TEPCOHAJBHBIX HaHHBIX - BPEMEHHOE MpeKpalleHHe o006paboTku
NEPCOHANIBHBIX JIAHHBIX (3a UCKJIIOYCHUEM CITyuyaeB, eclid 00paboTka HeOOXOnMMa U1l YTOUHEHHUS
NIEPCOHAJILHBIX JaHHBIX);

- YHWUTOXEHHE IEPCOHANBHBIX INAHHBIX - NEHCTBUS, B PE3Y/IbTATE KOTOPBIX CTAHOBHUTCH
HEBO3MOXHBIM BOCCTAHOBHTH COAEPXKAHHE MEPCOHATBHBIX JaHHBIX B HH(OPMALIMOHHOH CHCTEME



HEePCOHAIbHBIX NaHHBIX U (WJIH) B PE3yJIbTAaTe KOTOPBIX YHHYTOXKAKOTCSH MaTEPHAIBHbBIE HOCUTEIH
TIEPCOHAJIBHBIX J1aHHBIX;

- 00€3/IMYMBAaH1E MEPCOHAJIBHBIX NAHHBIX - ACUCTBHSA, B PE3y/ibTaTe KOTOPBIX CTAHOBUTCH
HEBO3MOXHBIM 6€3 MCHONB30BAHHS OTONHHTENBHOR HH(POPMALIMH ONPEAEUTh PUHALIEKHOCTD
NEPCOHAJIBHBIX IaHHBIX KOHKPETHOMY CYOBEKTY MEPCOHANIbHBIX JAHHBIX;

- “H(pOpMalLMOHHAs CUCTEMA TEPCOHANbHBIX NAHHBIX - COBOKYIHOCTh COIEPXALUUXCH B
0as3ax AaHHBIX MEPCOHAJIBHBIX JAHHBIX M O00ECHEeYMBAIOLIMX MX 00pabOTKy HHGOPMAIMOHHBIX
TEXHOJIOTHIA ¥ TEXHUYECKUX CPEICTB;

- TpaHCrpaHW4Has rnepenaya MePCOHaNbHBIX JAHHBIX - epefava NEPCOHANBHBIX AaHHBIX Ka
TEPPUTOPUI0 HMHOCTPAHHOIO TrOCYAAapCTBA OpraHy BJIACTH MHOCTPaHHOIO TOCYIapCTha,
HMHOCTPaHHOMY (PU3UYECKOMY JIHIY HJIH MHOCTPAHHOMY HOPUIHYECKOMY JIHLY.

1.5. OcHOBHbIE 00S3aHHOCTH Y UPEXKIACHUS,

1.5.1. Jlo/KHOCTHBIE JiMua YupexIeHHs, B OOS3aHHOCTH KOTOPBIX BXOOMT 06paborka
3anNpocoB W o0palieHuii CyOBEKTOB MEpCOHANBHBIX AaHHbBIX, 00S3aHbl 00ECNEUYUTb KaXIAOMY
CyOBEKTY

BO3MOXXHOCTh O3HAKOMJIEHHSt C JOKYMEHTaMH M MaTepuajlaMH, COACpXallUMH MX
NepCOHaNbHbIE

IAaHHBIE, €CIIM HMHOE HE MpPEeLyCMOTPEHO 3aKOHOM, B COOTBETCTBHUH C PeriameHtoM
pearupoBaHis Ha 3alIpoChl CyOBEKTOB MEPCOHANIBHBIX JaHHbIX.

1.52. VYupexneHue o00s3yeTcs HE NpPUHUMATh Ha OCHOBAHMHM  HCKIIIOYHMTEIBHO
aBTOMAaTU3MPOBaHHOW 00pabOTKM pelleHHs./ MOPOXKAAIMIME IOPUAUYECKHE I[IOCIECACTBHA B
OTHOLICHHHU CYOBEKTOB MEPCOHANBHBIX NaHHBIX WM UHBIM 00pa3oM 3aTparuBaroLIMe UX IpaBa
3aKOHHbIE HHTEPECHI. .

1.6. IlpaBa u 00s13aHHOCTH CYOBEKTOB NEPCOHABHBIX JaHHBIX

1.6.1. B uensix 3amuThi CBOMX NMEPCOHATBHBIX HAHHBIX, XPAHALIMXCS B YUPEKICHHH,
CyOBEKT NEPCOHANBHBIX AaHHBIX HMEET NPABO:

- [OJIyYUTb AOCTYM K CBOUM [IEPCOHAILHBIM J1aHHbIM;

- MONy4YUTbh HH(OPMALIHIO, KacaoLlytocs 06paboTku ero nepcoHaIbHbIX JaHHBIX

- TpeOOBaTh UCKIIOYECHHS WIIH MCIIPABJICHKA HEBEPHBIX MIIM HETIOMHBIX MEPCOHANIBHBIX

JaHHBIX,

- MOJy4aTb CBOOOAHBIN OECIIaTHBIN TOCTYI K CBOMM NEPCOHANILHLIM JaHHBIM, BKJIIOYas

NpaBo Ha MOJIyYEeHHE KOIHil 1000l 3anucK, coaepxalleil nepcoHalbHbIe HaHHbIE,

- JOMOJIHUTb NIEPCOHAJIbHBIE JAHHbIE OLICHOYHOTO XapaKTepa 3asBICHHEM, BbIPAXKAIOIIHUM

€ro COOCTBEHHYIO TOUKY 3PEHUS;

- OnpeAensTbh CBOMX MPEICTABUTE/CH AJIs 3aIIMTHI CBOUX NEPCOHAJIBHBIX AaHHbIX;

- TpeboBaTh COXpaHEHHUS M 3aLIUThl CBOEH JIMUHON U ceMeHHOH TaiHbI,

- 00>cayioBaTh B Cyae Jar00bIe HENPAaBOMEPHbIC NEHCTBUS WK Oe3neicTBUsA YupexIeHus

npu 06paboTKe U 3aLUUTE Ero NEPCOHANIBHBIX AaHHBIX.

1.6.2.  PaborHuku YupexaeHus 00s3aHbI:

- B CliyyasX, NPEAYCMOTPEHHBIX 3aKOHOM WM [OTOBOPOM, IEpelaBaTh Y4PEXKIACHHIO
JOCTOBEPHBIE TOKYMEHTBI, COIEPXAaLIKE NEPCOHATIbHBIE TaHHBIC,

- HE MPEeAOCTaBsATh HEBEPHbIC NEPCOHAJbHBIE JaHHBIE, a B CIyYae H3MEHEHU B

IEPCOHAIBHBIX AaHHBIX, 00HAPYXEHHS OLIMOOK HIIH HETOYHOCTEH B HUX (GaMHUIHs, MECTO

XXMTEICTBA U T. 1.), HE3aMEIJIUTEIbHO COOOIINUTL 00 ITOM B YUpEXKIEHHE.

2. IEJIX CBOPA INIEPCOHAJIBHBIX JAHHBIX

2.1 IlepconanbHble naHHbIE 00pabaTHIBAIOTCA B YUPEXKACHHUH B LIENAX:

2.1.1.  obecneuenus cobmonenus Koncturynuu Poccuiickoit denepauni, -3aKOHOB H
MHBIX HOPMaTUBHbBIX MPaBOBbIX akTOB Poccuiickoit denepauuu;

2.1.2. peryavMpoBaHus TPYIOBBIX OTHOILIEHUH C pabOoTHUKAMK Y4pEXIECHHUS,

2.1.3 NOAroTOBKH, 3aKIIFOYEHHUS, UCTIOTHEHUS U NPEKPALIEHHS JOrOBOPOB C KOHTPAr€HTaMH,



2.14. wWCNONHEHHs CydeOHBIX aKTOB, aKTOB IPYrMX OpPraHOB WM JO/DKHOCTHBIX JIHII,
TIOZUIEXKAIIMX MCIIOJIHEHUIO B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoi ®enepaimu 06
HCIOJIHUTENHbHOM NPOU3BOJCTBE,

2.1.5. OCYLIECTBJIEHUsI IIpaB M 3aKOHHbIX MHTEPECOB YUYPEKIEHUA B DPaMKax
OCYIIECTBJICHUS BHMJIOB [EATEIBHOCTH, NPEAYCMOTPEHHBIX YCTaBOM H HHBIMM JIOKAJIbHBIMH
HOPMAaTHBHBIMM akTamMu OOLIECTBa,

2.1.6. B MHBIX 3aKOHHBIX LIEJIAX.

2.2, VYupexJeHHE OCyWECTBAseT 00paboTKy mnepCOHaNbHbIX MAAaHHBIX pPabOTHHKOB
YupexaeHus U OpYrux CyOBEKTOB MEPCOHAIBHBIX NAHHBIX, HE COCTOALIUX C YUPEKICHHEM B
TPYAOBBIX OTHOLUCHHUAX, B COOTBETCTBHH CO CIIEAYIOLIUMH MPUHLUIIAMH:

22.1. 00paboTKa MepCOHATBHBIX JaHHbBIX OCYLLECTBAAETCH HA 3aKOHHOM U CrIpaBeLIMBOM
OCHOBE;
222 00paboTKa MEepPCOHANIBHBIX HaHHBIX OrPAHHYMBAETCH NOCTHKEHHEM KOHKPETHBIX,

3apaHee ONPENE/ICHHBIX ¥ 3aKOHHBIX lesneil. He nonyckaercs o0paboTka nepcoHaNbHbIX JaHHBIX,
HECOBMECTHMAsI C LIESIMU COOpa MEPCOHANBHBIX AAHHBIX;

2423, HE JI0MyCKaeTcs 00beNMHeHNe 0a3 NaHHbIX, COAECPXKAIMNX NMEPCOHANbHbIE JAaHHBIE,
06paboTka KOTOPBIX OCYLUECTBIIAETCS B LIEIAX, HECOBMECTUMBIX MEX1Y COBOIiA;

224, 06paboTke NoIEXKaT TONMBKO NEPCOHAIBHBIE JaHHBIE, KOTOPBIE OTBEYAKOT LIENIAM MX
00paboTkH;

225 comepxaHue W 00BeM 00pabaThiBAEMbIX MEPCOHANBHBIX AAHHBIX COOTBETCTBYET
3asBJICHHBIM LeNIM 00pabotku. OOpabatbiBacMble NMEPCOHANbHBIE NAHHbIE HE MOJDKHBI OBITH
U30bITOYHBIMU 110 OTHOLICHHIO K 3asIBJICHHBIM LIe/IsSIM UX 00paboTkH;

2.26. npy 06paboTKe MEPCOHAIBHBIX JaHHBIX 00ECIEYMBAIOTCH TOYHOCTD HCpCOHaJIbHLIX
JaHHBIX, X JI0CTATOYHOCTB, @ B HEOOXOAUMBIX CTydyafX M aKTyanbHOCTb MO OTHOIIEHHUIO K LIENSM
00paboTKH MEPCOHANbHBIX NaHHBIX. B YupexaeHud MpUHHMAIOTCS HEOOXOAUMBIE MEpbI THOO
00€ecreynBacTCs UX MNPUHATHE MO YAANCHAIO WM YTOYHEHHIO HEMOJHBIX HJIM HETOYHBIX
[IEPCOHAJIHBIX JAHHBIX;

227.  XpaHEHHME [MEPCOHANbHBIX IAHHBIX OCYHIECTBJIfETCA B (opme, MO3BONAIOLIEH
OMNpENEIUTh CyObEKTa TIEPCOHAIIBHBIX NaHHbIX, HE JOMbLIE, YEM ITOr0 TPEOYIOT Lean 00paboTku
MEPCOHAILHBIX NaHHBIX, €CIM CPOK XPaHEHHS TMEPCOHANbHBIX JaHHBIX HE YCTaHOBIIEH
denepajbHBIM  3aKOHOM, [OrOBOPOM, CTOPOHOM KOTOpPOro, BhIFOAONpPHOOpETATENEM WM
TIOPYYHUTENIEM IO KOTOPOMY SIBIAECTCA CyOBEKT NEPCOHATBHBIX JAHHBIX,

228.  obpabaThiBacMble MEPCOHAIBHBIE HAHHBIE YHHUYTOKAIOTCH JIMOO 00C3/HUMBAIOTCS
no JOCTHXKEHHM Liejei o0paboTku MM B Cllydae YTpaThl HEOOXOAMMOCTH B NOCTHXKEHHM 3THUX
LEJICH, €CIIM MHOE HE NPEAYCMOTPEHO (enepanbHbBIM 3aKOHOM.

3. IPABOBBIE OCHOBAHUSA OBPABOTKH NEPCOHAJIBHBIX JAHHBIX

3.1. [TorTnka 06paboTKH TEPCOHAIBLHBIX NAHHBIX B YUPEXKAEHHH ONpEnensicTcsi B
COOTBETCTBHH CO CJIEAYIOLIMMH HOPMAaTUBHBIMH NPAaBOBBIMU aKTaMH:

- TpynoBoii konekc Poccuiickoit denepaunm;

- Yxa3 Ipesunenta Poccuiickoit @enepaunu ot 6 Mapra 1997 r. Ne 188 «O6 yTBepxaeHUH
Tlepeuns cBeneHU#t KOHPUACHUHATBHOIO XapaKkTepay,

- noctaHosieHue [IpaButennctBa Poccuiickoit denepaunu ot 15 centabps 2008 r. Ne 687
«O6 ytBepxaeHun [lonokeHns o0 ocobeHHOCTAX 00PabOTKM MEPCOHAJIBHBIX AaHHBIX,
OCYLIECTBJIAEMOH O€3 UCONb30BaHUS CPENICTB ABTOMATH3ALIMNY,

- nocraHoyieHue [IpaButensctBa Poccuiickoit Menepaunu ot 6 uons 2008 r. Ne 512 «O6
YTBEP>KICHUH TPeOOBAHMI K MATEPHANIbHBIM HOCUTEAM OMOMETPHYECKHX IEPCOHAIBHBIX TAHHBIX
Y TEXHOJIOTUAM XPaHEHHUS TAKMX JAHHBIX BHE HHPOPMAIIMOHHBIX CUCTEM ITEPCOHANIBHBIX JAHHBIX),

- noctanosiaeHue [IpaBurenscrea Poccuiickoit @enepaimn ot 1 HosOps 2012 1. Ne 1119 «O6
YTBEPKIEHHUHM TpeOoBaHMH K 3alIMTe MEPCOHAJBHBIX JaHHBIX MpuW uX oOpaboTke B
HMHPOPMALIMOHHBIX CUCTEMAX ITEPCOHANIBHBIX JAHHBIX),



- npuka3 Pockomuanszopa ot 05 centsadps 2013 r. Ne 996 «O6 yTBeprkaeHUH TpeOOBaHHI 1
METOM0B N0 00E3TMYUBAHUI0 NEPCOHANBHBIX TAHHBIXY,

- WHBIE HOPMATHUBHBIE IPaBOBbIE aKThl Poccuiickoii Penepalunu 1 HOPMATUBHBIE TOKYMEHTbI
YNOJIHOMOYEHHBIX OPraHOB rOCYAapCTBEHHOH BIIACTH.

3.2. B mensx peanuzauuu nosoxenuit [lomutuxy, B YupexxaeHuun paszpabatbiBatoTcs
COOTBETCTBYIOLLUHE JIOKAIbHBIC HOPMATUBHBIE aKThi U UHBIE ZOKYMEHTBI, B TOM YHCIIE:

- TOJIOXKEHHE O 3a1MTe ¥ 00padOoTKE NMEepCOHANbHBIX JaHHBIX pabotHnkos MBJIOY

- nonoxcHue o6 obecneyeHun 6€30MaCHOCTH MEPCOHAJIBHBIX NAHHBIX MpH X 06paboTke B
HHQOPMaLMOHHBIX CHCTEMAX MEPCOHANBHBIX AanHbIXx MBJIOY

- WHBIE JIOKAJIbHBIE HOPMATUBHbIE aKThl M IOKYMEHTBI, PErAMEHTHPYIOLUHE BOMPOCHI
06paboTkH nepcoHasIbHBIX AaHHBIX B MBJIOY.

4. OBBEM H KATEIT'OPUHN OBPABATBIBAEMBIX TEPCOHAJIBHBIX
JAHHBIX, KATEIT'OPUHU CYBBEKTOB IIEPCOHAJIBHBIX TJAHHBIX

4.1. O6beM nepcoHaNbHbBIX JaHHBIX, 00pabaThiBaEMbIX B YUPEIKACHUH, ONPEIE/IACTCH B
COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit Denepauyu U JOKaJbHBIMM HOPMATHUBHBIMU
aKTaMH Y4pexIeHHUs C YUETOM Lesneit 00paboTKH nepCoHaNbHBIX JaHHbIX, YKa3aHHEIX B pasaese 2
[Nonutuku.

4.2, O6paboTka creuManbHbBIX KaTEropHii MEPCOHANbHBIX AAHHBIX, KaCaOLIUXCH
pacoBO#, HaLMOHAILHOM NPHHAIJICOKHOCTH, MOJUTHYECKHX B3IJIANOB, PEJIUTHO3HBIX HIH
¢unocockux yoerxneHuil, ”HTUMHOM JKM3HH, B Y UPEXKICHUH HE OCYILECTBIIAETCS.

43. B Yupexnenun oOpabaTbiBatoTcsi NepCoOHaNbHbIE NaHHbIE CIEAYIOIIUX KaTeropuid
CyObEKTOB,

-KaH/IM1aTOB, pPabOOTHHKOB, POACTBEHHHUKOB pPaOOTHUKOB, JIML, pAHEE COCTOSBILMX B
TPYAOBBIX OTHOLUEHHUAX C YUPEIKIEHHEM;

-(DM3HYECKMX JIHLI 110 IOTOBOPaM IPaXIaHCKO-IPABOBOrO XapaKTepa, aBTOPOB Pe3yJ/ibTaToB
HUHTEIUIEKTYaIbHOM NEATCIBHOCTH,

-KOHTPAareHTOB - QU3UYECKHUX JIML, TNPEeIcTaBUTENed H pPaOOTHHKOB KOHTParcHTOB
(ropUIMYECKUX JIULL).

4.3.1. O6BeM 00pabaTbiBa€MBIX TEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB YUpeKICHHUS.

ITpu npueme Ha pabory B MBJIOY pabGoTHuk oThena kaapoB o0padaTbhiBacT ClEMYHOIHE
AHKETHBIE U OUorpaduuecKre qaHHbie PaOOTHHKA.

- 0o6wmue ceenenus (P.U.O. paboTHHKa, NaTa POXKICHUSA, MECTO POXKIECHHS, [PAXKIAHCTBO,

obpa3oBaHue, npodeccus, cTax paboTsi, COCTOAHKE B OpPakKe, COCTAB CEMbH, TACMIOPTHBIE
NaHHbIE,

aJpec MeCTa JKUTEIbCTBA);

- CBEJCHUS O BOMHCKOM YYETE;

- JpYyrde 1aHHBIE, HE0OX0AHMBIE TIPU MPUEME Ha paboTy B COOTBETCTBUH C TPEOOBaAHUSAMHU

TPYAOBOrO 3aKOHOJATE/bCTBRA.

B nanpneiem B IM4HyI0 kapTouky pabothuxa mo dopme T-2 BHOCAT CBEICHHS:

- 0 IIEpEBOAAX Ha JPyrym pabdory;

- aTTECTALMH, OBBILICHUH KBAUTH(DHUKALNH, IPO(ECCHOHATLHOM EPENOaroTOBKE:

- Harpazaax (IOOLIPEHHSX ), MOYETHBIX 3BaHUAX;

- COLIMANIBHBIX JIbFOTAaX, HA KOTOpbie pabOTHUK UMEET NPaBO B COOTBETCTBHHU C

3aKOHOAATENbCTBOM.

Lenu 06paboTkH nepcoHaNbHbIX AaHHBIX PaOOTHUKOB YupexIEHHUS:

BEIEHUE KAPOBOIO YUETa;

- y4et pabouero BpeMeHH pabOTHHKOB,
pacuet 3apaboTHOI maaThl pabOTHHKOB;
BEJ€HHE HAJIOTOBOI'0 YUETa,

BEICHME BOUHCKOIO y4eTa,



- TIpEeIOCTaBJICHUE B FOCYJAPCTBEHHBIE OPraHbl PErIaMEHTHPOBAHHONW OTYETHOCTH,

- 00s3ateIbHOE U 10OPOBOJIBHOE MEIHUIIMHCKOE CTPaxoBaHHE pabOOTHHKOB,

- OpoHMpOBaHME W onaTa OWIETOB U TOCTUHUYHBIX HOMEPOB pabOTHHKAM;

- apXMBHOE XPaHECHHE IaHHBIX;

- coxeficTBie pabOTHHKY B TPYdOYCTPOHCTBE, 00YUEHUH, IPOABIDKEHHH IO CITYXKOE,

NOJIb30BaHUH Pa3IMYHbIX JIbrOT.

ITonyueHue u 06paboTKa NEPCOHANBHBIX JaHHBIX PA0OTHUKA YUPEKACHHUSA JOJDKHBI

OCYLLECTBJIATHCH UCKIIOUUTENIBHO B YKa3aHHBIX LIEJIAX.

[TonyueHHble IEpcOHANbHBIE AaHHbIE, HEOOXOMUMBIE [ TOCTHXKEHHUS BBILIE YKa3aHHBIX
HeJeH, 0TpaXxarTcs B JIMYHOM JeJie pabOTHUKA B COOTBETCTBUHU C TPEOOBAHUAMH TPYIOBOr0
3aKOHOAATE/IbCTBA U BHYTPCHHHX HOPMAaTHBHBIX TOKYMCHTax quemneunﬂ PEri1aMeHTHPYIOHX
KaipOBOE AENONPOM3BOJCTBO U YUET.

432, llepcoHanbHple NaHHBIE (PU3WUECKMX JUI TO AOrOBOpPaM IpakAaHCKO-IPaBOBOTO
XapakTepa, aBTOPOB Pe3y/IbTaTOB HHTEIEKTYaIbHON AEATENbHOCTH; KOHTPAreHTOB - PU3HUECKHX
JIML ¥ TIPEICTAaBUTENICH U paDOTHUKOB KOHTPArcHTOB (FOPUAMYECKUX JIULL).

CocraB H 00bEM NEPCOHATBHBIX JAHHBIX YKa3aHHBIX CYOBEKTOB ONPEACIIAETCS B

COOTBETCTBHH C BHYTPEHHUMH HOPMATUBHBLIMU TOKYMEHTaMH Y UpEkKACHHUS,

PErnaMEHTUPYIOLUMMH JEATEIBHOCTD 10 PeaTu3aLiiy YCTaBHBIX LIENEH, OCYLIECTBICHHE

CHEJIOK B COOTBETCTBHU C 3aKOHOAATE/ILCTBOM

Poccuiickoit ®enepaunn, Ha OCHOBaHHM YTBEP)KACHHBIX OPM TOKYMEHTOB
(1OrOBOPOB/HKET U 3asBOK).

Llesu 006paboTkn nepcoHaIbHBIX JAHHBIX YKa3aHHBIX CYOBEKTOB:

- peanu3auMs YCTaBHBIX LiENIEH YUpeKaeHus,

- OCYLUECTBJICHHE CAEJIOK B COOTBETCTBHH C 3aKOHOZATENbCTBOM Poccuiickoit denepauuu.

5. NOPAJOK U YCJIOBHUSA ObPABOTKH NEPCOHAJIBHbIX TAHHBIX

5.1. Yupexaenue mpu oCyLeCTBICHINH 00pabOTKH ePCOHAIbHBIX TaHHBIX:

- NPUHHMAET MeEpbl, HEOOXOAUMbIE M AOCTATOYHBbIE [ OOECIECUYCHHUS BBIMOJHEHHS
tpeboBaHuii 3akoHomatenscTBAa Poccuiickoit Penmepaumy M JIOKaJbHBIX HOPMATHBHBIX aKTOB
YupexzaeHus B 001aCTH HePCOHAIbHBIX TaHHbIX;

- NOPUHMMACT TIPaBOBBIC, OPraHM3alMOHHBIE W TEXHHYECKUE MEPbl [UIA  3allXThI
NEPCOHANIBHBIX JaHHBIX OT HEMPABOMEPHOrO WM CIy4aliHOro JOCTyNa K HHMM, YHHUYTOXKECHMS,
MU3MCHEHUS, OJIOKMPOBaHMS, KOMUPOBAHHMSA, MPEAOCTABJICHHUS, PaCOPOCTPAHEHUS NEPCOHAILHBIX
JAHHBIX, @ TAK)XXE OT MHbIX HENPABOMEPHBIX ACHCTBUI B OTHOLICHHUH MEPCOHANIBHBIX JAaHHbIX,

- HA3HAYaeT JIMLO, OTBETCTBEHHOE 3a OpraHu3aLMi 00pabOTKHU MEPCOHANBHBIX JAHHBLIX B
YupexneHuu,

- W3[aET JIOKAIbHbIC HOPMATHBHBIE aKThl, ONMPEACIAIOMIHE NOJUTHKY U BONPOCh! 006paboTKy
H 3alHAThI NICPCOHAJIBHBIX NAHHBIX B y‘{pe)KI[eHHI/I;

- OCYLIECTBJIAET  O3HAKOMJIEHME  Pa0OTHHKOB  YUpEXICHHS,  HEMOCPEACTBEHHO
OCYILLECTBJISAIOLIMX 00pabOTKYy MNEPCOHANBHBIX JaHHBIX, C TOJOXEHUAMH 3aKOHOJATENIbLCTBA
Poccuiickoit @enepaudd W JOKaJbHBIX HOPMATHBHBIX aKTOB YUpEXAEHHs B 00/1acTH
NEPCOHANbHBIX JaHHBIX, B TOM YHCJI€ TPeOOBaHUSAMHM K 3alMTE MEPCOHAIbHBIX MaHHBIX, H
00yueHHE yKa3aHHbIX paOOTHHKOB,

- nyOnMKYyeT WIM WHBIM 00pa3oM o00ecreyuBaeT HEOrPAHHYCHHBIH AOCTYM K HAaCTOAUICH
Tlonutuke;

- coo0LIaeT B YCTAHOBJICHHOM TMOPAAKE CYOBEKTaM NEPCOHANBHBIX HAHHBIX HIH HX
NPEOCTaBUTENSAM HMHQOpPMAUMIO O HAJM4YMM [EPCOHANBHBIX [JAHHBIX, OTHOCALUMXCH K
COOTBETCTBYIOIIMM CYOBEKTaM, TPENOCTABAAET BO3MOXHOCTh O3HAKOMJICHMS C  OTHMH
NEPCOHAJbHBIMU [OaHHBIMM TpPH OOpPAlICHHH M (MIM) TIOCTYIUIEHHH 3alpoCOB YKa3aHHBIX
CyOBEKTOB NEPCOHANbHBIX [AaHHBIX MJIM WX TPEACTaBUTENEH, €CNY HHOE HE YCTaHOBJCHO
3aKOHOOAaTeNLCTBOM Poccuiickoit Penepauuu;



- mpekpauaer o0pabOoTKy M YHMYTOXKAeT TMepCOHaIbHbIE [JaHHbIE B  ClyyasXx,
NPENYCMOTPEHHBIX 3aKOHOAATeNnbcTBOM Poccuiickoit denepaunu B 007aCTH NEPCOHAIBHBIX
JNAHHBIX;

- COBEpIIAcT HHbIE [CHCTBUA, TMNPENYCMOTPEHHbIE 3aKOHOJATENbCTBOM Poccuiickoi
denepauuu B 061aCTH NEPCOHABHBIX TaHHBIX.

5.2. O6paboTka NepcoHaIbHbIX JaHHBIX B YUPexuJEHUH OCYILECTBISAETCS C COrJlacus
CyOBbEKTa NMEpCOHANbHBIX NAHHBIX Ha 00pPabOTKY €ro MEepPCOHAIBHBIX HAHHBIX, €CJIM MHOE HE
NpenycCMOTPEHO 3aKkOHOAaTeNbCTBOM Poccuiickoli @enepaumu B 00,1aCTH NEPCOHAbHBIX AaHHBIX.

5.3. YupexieHue ocymecTBiaseT cOOp, 3amMch, CHUCTEMaTH3allHi0, HAKOIUICHHE,
XpaHEHUE, YTOYHEHHEe (OOHOBJIEHHME, HM3MEHEHHE), H3BJEYEHHE, HCIOJb30BaHUE, Mepenavy
(pacnpocTpaHeHue, MPEeNOCTaBJIICHUE, OOCTYM), 00e3InuuBaHUe, OJOKHPOBAHHE, yIalE€HHE H
YHHYTO)XXEHHUE NEPCOHAJIBHBIX JaHHBIX.

54. O6paboTka nepcoHaNbHBIX JAHHBIX B YUPEIKIAEHUH OCYIIECTBISAETCH CICIYIOIHMMHU
criocobamu:

- 6e3 MCNONB30BAHUS CPEACTB BBIYMCIUTEIBHOM TEXHHKH (HEaBTOMAaTH3MPOBAaHHAs
00paboTka NepCoOHANBHBIX JAHHBIX );

— aBTOMAaTU3HPOBaHHas 00paGOTKa MEPCOHANBHBIX NAHHBIX C MEPenayeid MOoJy4eHHOM
MH(OPMALIMH 10 HHPOPMALIMOHHO-TEJIEKOMMYHHKALIMOHHBIM CETSM HITH 0€3 TaKOBOI,

6. AKTYAJIM3ALIUSA. UCHIPABJIEHHUE, YJIAJEHHE U YHHUYTOXEHHUE
INEPCOHAJIbHBIX JAHHBIX, OTBETBI HA 3AIMPOCHI CYBBEKTOB HA JOCTYII
K IEPCOHAJILHBIM JIAHHBIM

6.1. B cinyuae mnpenoctaBneHds CyOBbEKTOM TMEPCOHANbHBIX JAHHBIX (DAaKTOB O
HEMOJIHBIX, YCTAPEBIUUX, HEAOCTOBEPHBIX UM HE3aKOHHO TMOJIyYEHHBbIX MEPCOHANBHBIX JAHHBIX
YupexneHue 0053aHO BHECTH HEOOXOMUMBIE U3MEHEHHS, YHUUTOXKHTh WIIH GJIOKMpOBAThH X, a
TAKKE YBEJOMHUTE O CBOMX ACHCTBUAX CYObEKTa MEPCOHANBHBIX TaHHbIX.

6.2. B cnydae noarBepxkaeHus (akTa HETOYHOCTH MNMEPCOHAIBHBIX  JAHHBIX
NEPCOHANBHBIE JAHHBIE MOIEXAT MX aKTYAJIW3alMH OMEPATOPOM, a MM HEMPaBOMEPHOCTH MX
00paboTku Takas 06paboTka KOKHA OBITh MIPEKpalieHa.

6.3. [pu noctmxenun ueneit oOpabOTKM MEPCOHAIBHBIX HAHHBIX, a TAKOKE B CJIydae
UCTEYEHUs CpoKa coriacus Ha 00pabOTKY NEpCOHaJIbHBIX NAHHBIX MJIM OT3bIBA CYOBEKTOM
HEPCOHAJIBHBIX NAaHHBIX COrJlacUss Ha HUX 00paboTKy mNepcOHaNbHBIE [aHHbIE TOMJIEKAT
YHUYTOXXEHHIO, ECIIH:

-— HHOE HE MpPEAYCMOTPEHO [AOrOBOPOM, CTOPOHOI  KOTOPOro, BBIFOJHO
npHOOpETaTENEM HITH NOPYYUTENEM 10 KOTOPOMY ABJIAETCA CYOBEKT NEPCOHAIBHBIX TaHHBIX;

OIEPATOp HE BMPABE OCYLIECTBIATh 00paboTKy Oe3 cornacus cy0bekTa NepCoOHaIbHBIX
JaHHBIX Ha OCHOBAHUSAX, MPeAyCMOTPeHHbIX DenepanbHbIM 3aK0HOM «O NEPCOHANBHBIX JaHHBIM)»
WK MHBIMH (efepasibHBIMH 3aKOHAMH;

- UHOE€ HE TMpEeNyCMOTPEHO HWHBIM COTJIALIEHUEM MEXAY OMNEpaTopoM U CYOBEKTOM
NEPCOHANBHBIX JAHHBIX.

6.4. Onepatop 00s3aH COOOMIMTL CYOBEKTY IMEPCOHANBHBIX HaHHBIX MKW €ro
NpeaCTaBUTENO HH(POPMALKMIO 00 OCYLIECTBISEMOI UM 00paboTKe NepCOHATBHBIX JaHHBIX TAKOTO
cyObeKTa Mo 3arpocy MoC/IeaHEro.
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